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Maternity Policy

[bookmark: _v16962444cuv]Purpose
ClubsComplete GL Scotland is committed to supporting employees throughout pregnancy, maternity leave, and their return to work. This policy outlines the rights, entitlements, and support available to pregnant employees and new mothers, ensuring a safe, fair, and inclusive working environment.
[bookmark: _lt2n52rnvu5]Scope
This policy applies to permanent employees of ClubsComplete GL Scotland.
It covers pregnancy, maternity leave, maternity pay, health and safety, and return‑to‑work arrangements.
[bookmark: _e0rcanoj9nau]Definitions
Expected Week of Childbirth (EWC): The week, beginning on a Sunday, in which the baby is due.
Ordinary Maternity Leave (OML): The first 26 weeks of maternity leave.
Additional Maternity Leave (AML): The following 26 weeks of maternity leave.
Statutory Maternity Pay (SMP): Government‑mandated maternity pay for eligible employees.
Keeping in Touch (KIT) Days: Up to 10 optional workdays during maternity leave.
[bookmark: _lnl4g42s53gr]Commitment to Fair Treatment
ClubsComplete GL Scotland ensures that pregnant employees and new mothers are protected from:
· Unfair treatment
· Discrimination
· Dismissal related to pregnancy or maternity
Any concerns will be taken seriously and handled sensitively.
[bookmark: _lwo5nyfgv2bq]Eligibility
All permanent employees are entitled to:
· Paid time off for antenatal appointments
· Protection from discrimination or unfair treatment
Employees with at least 26 weeks of continuous service by the 15th week before the EWC may also qualify for:
· Statutory Maternity Leave
· Statutory Maternity Pay (SMP) or Maternity Allowance
[bookmark: _2blzbn6vqfor]Pregnancy‑Related Sickness
Pregnancy‑related sickness:
· Must not be counted towards absence triggers
· Must not result in disciplinary action
· Is recorded separately from other sickness absence
· Is paid in line with normal sick pay arrangements
[bookmark: _zmdkn3oio3g]Maternity Leave
Employees are entitled to up to 52 weeks of maternity leave:
· Ordinary Maternity Leave (OML): 26 weeks
· Additional Maternity Leave (AML): 26 weeks
Maternity leave may begin:
· Up to 11 weeks before the EWC, or
· Earlier if the baby is born prematurely
Employees must take a minimum of 12 weeks’ leave after childbirth.
[bookmark: _q97fexscui7y]Notification Requirements
Employees must notify ClubsComplete GL Scoltand no later than the 20th week before the EWC, providing:
· The expected due date
· The intended start date of maternity leave
· A MATB1 certificate
[bookmark: _ocvg7r8rw8ka]Maternity Pay
Employees eligible for SMP will receive:
· 90% of average weekly earnings for the first 6 weeks
· The statutory rate (or 90% of average earnings if lower) for the next 33 weeks
· The remaining 13 weeks unpaid
Employees not eligible for SMP may apply for Maternity Allowance.
[bookmark: _gsffnogxrp7m]Shared Parental Leave
Employees may be eligible to convert part of their maternity leave into Shared Parental Leave.
Further details are available in the Shared Parental Leave Policy.
[bookmark: _in96a02cmcrm]Keeping in Touch (KIT) Days
Employees may work up to 10 KIT days during maternity leave without ending their leave or affecting maternity pay.
These days:
· Are optional
· Must be agreed in advance
· Can be used for training, meetings, or work activities
[bookmark: _ict284w44tj]Contact During Maternity Leave
ClubsComplete GL Scotland will maintain appropriate contact during maternity leave, which may include:
· Occasional check‑ins
· Updates on important organisational changes
· Communication agreed with the employee
This ensures employees remain informed without feeling pressured to work.
[bookmark: _u3j9mfe1dkos]Health and Safety
ClubsComplete GL Scotland will:
· Conduct risk assessments for pregnant employees and new mothers
· Make reasonable adjustments where required
· Ensure a safe working environment throughout pregnancy and after return
[bookmark: _s87pcro67ye2]Breastfeeding and Expressing Milk
ClubsComplete GL Scotland supports employees who wish to breastfeed or express milk at work by providing:
· Flexible breaks where possible
· Safe storage for expressed milk
[bookmark: _5teklguqnuul]Returning to Work
Employees returning earlier than planned must give 8 weeks’ notice.
Upon return:
· Employees returning within 26 weeks are entitled to their original job
· Employees returning after AML may be offered a suitable alternative if necessary
· A return‑to‑work meeting will be offered to discuss support, adjustments, or phased return options
[bookmark: _c4ehabuz0v8w]Flexible Working
Employees may request flexible working arrangements upon return.
Requests will be considered in line with business needs and the Flexible Working Policy.
[bookmark: _hzabusfzt433]Redundancy Protection
Employees on maternity leave will receive fair and lawful consideration in any redundancy situation, in line with UK employment regulations.
[bookmark: _ycpqbsclcs9q]Further Support
Employees seeking advice or support regarding maternity leave or entitlements should contact the Directors.
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